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Kentucky Teacher Internship Program 

IMPORTANT NOTICE: Spring Resource Teachers
Spring resource teachers must complete the 20 out-of-class mentoring hours and 10 in-class observation hours required for a spring intern.  Rollover/make-up hours will not be permitted.
· Fall time sheets that appear in the Intern Management System (IMS) after the December 20th deadline will be changed by the Education Professional Standards Board (EPSB) staff to reflect full year.  This means the resource teacher will be compensated at the end of the internship year.

IMPORTANT NOTICE:  Spring Interns
· Interns must complete a minimum of 70 instructional days on the Interim Report before submission to the EPSB to count as half of the internship year.

Reminder:  The 70 instructional days begin with the date of employment (not the date of orientation) and conclude at the end of the school year.

Intern Management System

· Log in using your username and password. Click on “Intern Management System” (IMS) to begin electronic documentation of the internship. 
· Please be sure to answer the hint questions allowing you to reset your password independently. Passwords expire every 90 days. 
· Please verify all personal information, including e-mail address.
Resource Teacher Payments
Timesheets approved through April 14, 2011, have been processed for payment. All checks are sent directly to public school board finance officers. All checks for private school resource teachers are sent directly to the address listed in our eMARS database. 
New finance officers and/or payroll personnel who handle resource teacher payments should provide contact information to Carol Smith so she may direct all payment information to their attention. You may reach Carol by email or phone at: carolj.smith@ky.gov or 502-564-4606 ext. 276. 
KTIP Committee Cycles
Observations and committee meetings shall be scheduled in accordance with the following:
· The orientation meeting shall be held prior to the conduct of any formal classroom observations of the teacher intern;
· The classroom observations by all committee members shall occur prior to the corresponding committee meeting;
· The classroom observations and second committee meeting (Cycle 1) shall be held between one (1) and sixty (60) instructional days following the orientation meeting;
· The classroom observations and third committee meeting (Cycle 2) shall be held between sixty-one (61) and 110 instructional days following the orientation meeting; and
· The taping and reviews of the video or classroom observations and fourth committee meeting (Cycle 3) shall be held between 111 and 140 instructional days following the orientation meeting.
KTIP Deadlines


MAY 1: Resource Teacher Time Sheets(RTTs) for spring payments must be submitted electronically to the Division of Professional Learning and Assessment on or before May 1

MAY 1: Records of the Teacher Internship Year (RTIYs) for full-year teacher interns must be electronically submitted to the Division of Professional Learning and Assessment on or before May 1.

MAY 15: The Record of the Teacher Internship Year (RTIY) Interim Reports for spring semester interns must be electronically submitted to the Division of Professional Learning and Assessment on or before May 15.

If you have unusual circumstances due to inclement weather, please contact EPSB staff to discuss submission deadlines.
National Board for Professional Teaching Standards 

IMPORTANT NOTICE:  Kentucky has been awarded Federal Subsidy from the U.S. Department of Education and U.S. Congress in the amount of $525,000.00 to assist first-time candidates seeking National Board Teacher Certification in the 2011 – 2012 cycle with cost of certification.  Candidates must meet the following requirements before receiving federal subsidy:

1. hold a bachelor’s degree,
2. complete three years of successful teaching while holding a professional certificate,
3. teach in a public school,
4. make and complete application with National Board at http://www.nbpts.org, and
5. pay the two non-refundable fees totaling $565.00 
($65 application fee and $500 assessment fee).
NBPTS/EPSB/KDE

· Programmatic questions are to be directed to the National Board 
for Professional Teaching Standards (NBPTS) at 1-800-22TEACH 
(1-800-228-3224).
· Incentive Trust Fund questions are to be directed to the Education Professional Standards Board (EPSB) at 502-564-4606 or 1-888-598-7667.
· $2000 Salary Supplement questions are to be directed to the Kentucky Department of Education (KDE) at 502-564-5279.
Timelines/Deadlines

· Statements of Intent (NBC-1) must be submitted to Teresa Moore at the EPSB within 30 days of receiving confirmation of NBPTS Candidacy in order for the teacher to be enrolled in the Teachers’ National Certification Incentive Trust Fund. Failure to do so may result in the loss of incentives. If you have any questions, please email teresam.moore@ky.gov.
· January 1 - December 31, 2011 - Complete the NBPTS application process, including payment of the non-refundable initial fee of $500 and processing fee of $65, to be received by NBPTS during this period.
National Board 75% Reimbursement
As of March 17, 2011 $273,311.82 has been disbursed to school board district finance officers to reimburse those teachers who obtained their National Board certificates in December 2010.
Mentoring RFP 

The National Board Teacher Mentoring RFP is now available on the EPSB website located under the heading “EPSB QUICK LINKS” for the 2011 – 2012 cycle for mentoring contracts.
Continuing Education Option 
The Central Kentucky Education Cooperative and Kentucky Education Development Corporation have begun cohorts for the new Continuing Education Option (CEO).  To learn more about CEO, visit our website at http://epsb.ky.gov/certification/ceooption.asp.  
“The school is the last expenditure upon which America should be willing to economize. “
                                            Franklin D. Roosevelt

	
	


