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	KENTUCKY TEACHER INTERNSHIP PROGRAM 

Points to Remember:

· There will be no January interns accepted:  

· Beginning spring 2010 semester, all districts that hire new teachers, will submit COEs via paper copy to Sharon Salsman or Sherri Henley at the address above.  Be sure to include the teacher’s social security number, teaching area, and hire date.  Those teachers will receive a Provisional Internship Certificate. (See next item.)

· Interns hired in the spring with less than 70 instructional days left in the school year will receive emergency certificates as per regulation 16 KAR 7:010.  Do not submit a COE.

· Intern Management System:

· Log in using your username and password. Click on Intern Management System (IMS) to begin electronic documentation of the internship. 

· Please be sure to answer the hint questions allowing you to reset your password independently. Passwords expire every 90 days. 

· Please verify all personal information, including e-mail address, is correct in IMS.
· Resource Teacher Information:

· Resource teachers (RT) wishing to receive two payments must complete a fall and spring time sheet.  Those wishing to receive one payment will need to complete a full year time sheet, to which the system automatically defaults. Please be sure to electronically sign off and submit your time sheet for approval upon completion of your hours.   The time sheet requires separate signatures from the Record of Teacher Internship Year (RTIY).

· Prior to changing time sheet types, please check with your district on their payment practices. 
· For those resource teachers working in private schools, if you have moved in the last year, please email Carol Smith at carolj.smith@ky.gov with your new address to ensure proper delivery of your resource teacher pay.
· Prior to contacting the EPSB regarding payment, please ensure the following have been completed:
a. All parties have signed off on the timesheet;
b. The timesheet has been approved by the EPSB; and,
c. Check with your district office to ensure they have not
      received the funds.
*This is a reminder: Pursuant to KRS 161.030(6)(f) Kentucky State Treasurer sends resource teacher payments directly to public school districts and individually to non-public school resource teachers. An email, accompanied by the resource teacher roster (which identifies the RT, amount, and school), is sent to each finance officer in the district board office for public schools only.  NOTE: Time sheets approved through February 12, 2010 are paid. Please check with your district office for payment.

· Important Information About Committee Cycles:
Observations and committee meetings shall be scheduled in accordance with the following:
· The orientation meeting shall be held prior to the conduct of any formal classroom observations of the teacher intern;
· The classroom observations by all committee members shall occur prior to the corresponding committee meeting;
· The classroom observations and second committee meeting shall be held between one (1) and sixty (60) instructional days following the orientation meeting;
· The classroom observations and third committee meeting shall be held between sixty-one (61) and 110 instructional days following the orientation meeting; and
· The taping and reviews of the video or classroom observations and fourth committee meeting shall be held between 111 and 140 instructional days following the orientation meeting.
National Board for Professional Teaching Standards 

Points to Remember:

· NBPTS/EPSB/KDE:

· Programmatic questions are to be directed to the National Board for Professional Teaching Standards (NBPTS) at 1-800-22TEACH (1-800-228-3224).

· Incentive Trust Fund questions are to be directed to the Education Professional Standards Board (EPSB) at 502-564-4606 or 1-888-598-7667.

· $2000 Salary Supplement questions are to be directed to the Kentucky Department of Education (KDE) at (502) 564-5279.

· Timelines/Deadlines to Remember:

· Statements of Intent (NBC-1) Forms must be submitted to Teresa Moore at the EPSB within 30 days of receiving confirmation of NBPTS Candidacy in order for the teacher to be enrolled in the Teachers’ National Certification Incentive Trust Fund. Failure to do so may result in the loss of incentives. If you have any questions, please email teresam.moore@ky.gov.

· January 1 - December 31, 2010 - Complete the NBPTS application process, including payment of the non-refundable initial fee of $500 and processing fee of $65, to be received by NBPTS during this period.

· January 1 - August 1, 2010 - Eligibility window for first-time candidates to receive federal subsidy for 2010-2011 cycle.  The following requirements must be met before receiving subsidy:

1. hold a bachelor’s degree

2. completed three years of successful teaching while holding a professional certificate

3. teaching in a public school

4. make and complete application with national board at www.nbpts.org
5. pay the two non-refundable fees totaling $565.00

· Important Message to Candidates:

· If a person holds a Masters or Rank II, they can receive a Rank I through National Board Certification.
· Due to the budget constraints, the $200 teacher stipend per day for two (2) days has been suspended for the 2009 – 2010 cycle.  Staff will continue to monitor funding to determine if the substitute reimbursements will be suspended in the future.

CONTINUING EDUCATION OPTION 

Points to Remember:

· The next scoring window for the Continuing Education Option (CEO) Portfolios is April 1-15, 2010.  

· On January 7, 2010, we held our first CEO Sponsor/Coordinator’s Training for the new CEO Program.

· On February 20, 2010, we held our first CEO Coaches Training.  Those interested in CEO will need to contact their education cooperative. 

New Teacher Survey 

Points to Remember:

In April, the Education Professional Standards Board (EPSB) will send an e-mail with instructions for completing the spring 2010 New Teacher Survey. Therefore, it is important that all participants verify their e-mail addresses by March 29, 2010, by completing the steps outlined below:  

1.
Visit www.kyepsb.net.

2.
Log in on the left hand side.

3.
Choose “My Contact Information.” 

4.
Verify all information, including e-mail address.

5.
Click the “Submit” button located at the bottom of the page.

Please remind all interns and the resource teachers of those who will be completing internships in May 2010 to update their e-mail addresses no later than March 29, 2010. 

"An educational system isn't worth a great deal if it teaches young people how to make a living but doesn't teach them how to make a life." 
-- Source Unknown


