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	THERE ARE ALWAYS EXCEPTIONS!
We hope that by now all KITP Coordinators are able to generate their COEs, but as this title indicates, there are always exceptions.  In a few cases, even after everything has been completed correctly, a name may not show up in IMS as having completed all training.  In those few cases, we can manually insert those names.

On the other hand, if you have completed all training and cannot get back into the system to print out your certificate, before calling us, check first to see if you are showing up in KECI as trained.  If you are, please don’t worry about your certificate, as you really do not need to get back into KyEducators.  If your district insists that you submit a copy of your certificate, contact our office, and we will send you one.

If you have completed TPA training but discover that you need IECE training as well, when you register for the course at www.KyEducators.org, on the front page, click on Assessments and Internships.  Next, after you have chosen the course you want to take, you will continue to a page on which you will register as either a New Learner or as a Returning Learner.  If you have already taken a course, you must register as a Returning Learner.  Please do not try to register again with a new Social Security Number, which you make up in order to take the additional course.  If you do that, you will appear in KyEducators as two different people, and then our office has difficulty determining which SSN is the accurate one.    

Please remember that when you are progressing through a training program, be sure you read ALL directions, scrolling down through the program until you reach the end.  The end will have a button which states “Click here after printing your certificate.  This sends your KTIP completion data to EPSB.” Please remind potential committee members that clicking the yellow square is an important part of the KTIP TPA training process.  
We hope that all coordinators and other committee members are now able to perform the tasks related to mentoring interns.

RTTs Are Still Under Construction
Please be aware that the Resource Teacher Time Sheet portion of IMS is still under construction.  We ask that you do not try to create timesheets before September 21, and we will notify the district when it is time for you to begin that process.  If your Resource Teachers begin their mentoring, please remind them to keep accurate records of their activities and the time spent with their interns, which they can then transfer to the electronic RTT later.
A Reminder about COEs
Although this office is already approving COEs, the deadline for submission of all electronic copies is October 15.  Also, please remember that when you are entering Intern Types on COEs, you must choose from the drop down list KTIP, TPA, or IECE.  In addition, we have had some problems with committee members not being entered in the correct roles.  It is very important that all information is entered correctly.
What Happens When Your RTT is Late?
The deadlines for RTTs to be submitted electronically are December 20 and May 1.  This summer we have run into problems with Resource Teachers signing off well before the May 1 deadline, but Principals and/or Coordinators not signing off until well past the deadline.  When this happens, the Resource Teacher is penalized by not being paid in a timely manner because someone else has not completed his/her responsibilities.  

An additional issue is this:  When a time sheet is submitted early enough, if there are hours on it that are not approvable, there is time for this office to return the time sheet for correction.  If time sheets do not come in until perhaps June 1, they cannot be returned because of our own fiscal year-end deadlines.  When that happens, the Resource Teacher may not be paid the full amount because of the decrease in approvable hours.
The bottom line is this:  Please urge your Resource Teachers to submit the time sheets well before the deadline, and then be sure that you and other committee members have also done your part!

And On A Happy Note!!
We are very pleased to report that at its last meeting, the Board agreed that Resource Teachers should continue to be paid $1400 for their very important work!   KPIP Principal mentors will also be paid $1400.
Refer to Your Implementation Guide

Many of the phone calls we are getting these days are for questions that are answered in your 2007-2008 Implementation Guide.  Many of you must seek answers and communicate them to various people in your districts.  It is often helpful and sometimes very necessary for you to provide those answers in writing.  Therefore, please feel free to duplicate any information in your 2007-2008 Implementation Guide, as it is certainly permissible for you to make copies or send electronic excerpts from this document as needed.

Information for Beginning Interns

This question came up this week:  Do I need to begin my internship as soon as I have a valid SOE/COE?  The answer is “Yes.”  If a job is offered, and it is in your field of certification, you must accept it.
Intern Resignation Form
We thought you might find it helpful to have this link to the Intern Resignation Form, which is located on our website at http://www.kyepsb.net/documents/KTIP_KPIP/ktip/KTIP%20Resignation%20Form.doc   .  
      *****************************************************

Education is the most powerful weapon which you can use to change the world.

~ Nelson Mandela ~


	
	


