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KTIP Coordinators’ April 2005 email:

Introduction

Thank you for the responses some of you sent regarding last month’s email.  I do hope you find this monthly communication helpful.  As suggested, we will be repeating information from the previous month and adding information for the new month.  To assist you, we are putting new information in blue and information from the previous month in black. 

We appreciate all that you do and invite your comments on how to improve communication.  Please feel free to contact us for assistance anytime.  Our email addresses are listed below:

Teresa.McGrapth@ky.gov
Sharon.Salsman@ky.gov
Cindy.Owen@ky.gov
Inquiries of the Month:

April  

Question:

How can I check the status of the Final or Interim RTIY Report?

EPSB Response:

Using your user ID and password, go to the Intern Management System. A screen will show the status of your RITY.

Question:

Whom do I contact if an incorrect Teacher Educator is listed?

EPSB Response:

You need to contact the university to make the correction.

Question:

Now that everything is electronic, do I need to submit any paper forms?

EPSB Response:

You need to submit only the electronic forms for successful interns.  However, if an intern is deemed unsuccessful, then you must submit the electronic forms and all paper documents/forms, including the portfolio and videotaped lesson, if used. 

Question:
May I get a copy of the PowerPoint used in the March 22nd Training for KTIP Trainers?

EPSB Response:

The PowerPoint used in this training, KTIP Updates & Issues, is located on the Web at http://kyepsb.net/internships/forms.asp.

March 

Question:
After the Cycle III meeting when final scores are given by the principal, resource teacher, and teacher educator, is it permissible for any of the KTIP Intern Committee members to change the assigned scores?

EPSB Response:
It is not permissible to make changes to any forms once everyone has signed off.  Each committee member needs to review all forms for accuracy before signing. 

Question:
Is it permissible for me to give my username and password to someone else to
electronically sign for me?

EPSB Response:

No, this is your legal signature, and you are required to electronically sign.  By logging in to our system and signing, you are indicating agreement with the documentation.  

The following link takes you to a tutorial that outlines the steps to complete the online portion of the RTIY for the principal. Although this tutorial is designed specifically for principals, the same procedures for creating passwords and signing off on reports are described for all committee members.  Tutorials are also being developed for the intern, resource teacher, and teacher educator.  Please review the tutorial, share the link with your schools, and provide us feedback regarding the online reporting system.

Principal IMS tutorial:

http://breeze.elearnportal.com/p49918284/
We would greatly appreciate any feedback you can provide.

Upcoming Events/Due Dates
May 1 – Electronic resource teacher time sheets for the spring semester are due.  Resource Teachers’ pay will be based on the mentoring hours submitted on their time sheets. 

May 1 – Electronic final reports (EPI-12) for full-year teacher interns are due.  Successful interns who are not making payment by *ePay should send a money order or cashier's check payable to the Kentucky State Treasurer to their KTIP District Coordinator, who will send them to the EPSB, Division of Professional Learning and Assessment. For UNSUCCESSFUL interns, the electronic final report and all other electronic KTIP forms (complete KTIP file) must be electronically submitted, and the intern’s portfolio must be sent to the District KTIP Coordinator, who will send it to the EPSB.

May 15 – Electronic interim reports (EPI-20) for spring semester interns are due.  

NOTE:  Private schools may continue to submit resource teacher time sheets and interim and final reports in hard copy until training on electronic submission is conducted this summer.

Other

Observation Timelines

Some KTIP Committee members have expressed confusion about the number of days required between observations.   The following information is provided for clarification.

Mid-Year KTIP Committee Timeline:

1. Orientation Meeting must be held prior to any formal classroom observation.

2. First set of observations is conducted 1-60 instructional days following the orientation meeting.
3. Second set of observations is conducted 61-110 instructional days following the orientation meeting.

4. Third set of observations is conducted 111-140 instructional days following the orientation meeting.

*ePAY
For a successful internship – once all committee members sign off during the committee meeting, the intern will be prompted to use ePay.

If the intern does not choose to use ePay during the committee meeting, once all sign offs on Final Report are complete, the intern can log back in and will be prompted to use ePay.
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