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    Ensuring quality educators for Kentucky schools
100 Airport Road, 3rd Floor

Frankfort, Kentucky  40601

Telephone:  (502) 564-4606   

Toll Free:  (888) 598-7667   

FAX:  (502) 564-7080

KTIP Coordinators’ March 2005 email:

Hello.  My name is Cindy Owen, and I am a new Program Manager at EPSB.  For those of you who work with Robert Brown, you will recognize my role as being the one Robert vacated when he was promoted to Division Director (Congratulations, Robert!).
As I’m sure you already know, Teresa McGrapth and Sharon Salsman (formerly Jones – Sharon just got married. Congratulations, Sharon!) are the persons in EPSB that continue to assist local districts and others with KTIP.  I will be joining Teresa and Sharon in their efforts to assist you.  Please feel free to contact any of us anytime.  Our email addresses are listed below:

Teresa.McGrapth@ky.gov
Sharon.Salsman@ky.gov
Cindy.Owen@ky.gov
To strengthen communication and to keep everyone updated on KTIP information, we will send monthly emails containing recent inquiries we have received, upcoming events and due dates, and any other information that may be helpful to you.  We invite you to make any suggestions and comments that will further our efforts to serve you.  I am honored to be a part of this team and look forward to working with each of you.

Inquiries of the month:

Question:
After the Cycle III meeting when final scores are given by the principal, resource teacher, and teacher educator, is it permissible for any of the KTIP Intern Committee members to change the scores assigned?

EPSB Response:
It is not permissible to make changes to any forms once everyone has signed off.  Each committee member needs to review all forms for accuracy before signing. 
Question:
Is it permissible for me to give my username and password to someone else for them to electronically sign for me?

EPSB Response:

No, this is your legal signature, and you are required to electronically sign.  By logging in to our system and signing, you are indicating agreement with the documentation.  

The following link is a presentation that outlines the steps involved to complete the online portion of the RTIY for the principal.  Though this is principal specific, the same procedures for creating passwords and signing off on reports are described for all on the committee.  We also have tutorials in development for the intern, resource teacher, and teacher educator.  Please review the link, share with your schools, and provide us any input as we create training information for the online reporting system.

Here is the link to the Principal IMS tutorial:
http://breeze.elearnportal.com/p49918284/
Thank you in advance for your input.

Upcoming Events/Due Dates:

May 1 – Electronic resource teacher time sheets for the spring semester are due.  Resource Teachers’ pay will be based on the mentoring hours submitted on their time sheets. 

May 1 – Electronic final reports (EPI-12) for full-year teacher interns are due.  Successful interns who are not making payment by *ePay should send a money order or cashier's check payable to the Kentucky State Treasurer to their KTIP District Coordinator to be sent to the EPSB, Division of Professional Learning and Assessment. For UNSUCCESSFUL interns, the electronic final report and all other electronic KTIP forms (complete KTIP file) must be electronically submitted, and the intern’s portfolio must be sent to the District KTIP Coordinator to be sent to the EPSB.

May 15 – Electronic interim reports (EPI-20) for spring semester interns are due.  

NOTE:  Private schools may continue to submit resource teacher time sheets and interim and final reports in hard copy until training on electronic submission is conducted this summer.

*ePAY
For a successful internship – once all committee members sign off during the committee meeting, the intern will be prompted to use ePay.

If the intern does not choose to use ePay during the committee meeting, once all sign offs on Final Report are completed, the intern can log back in and will be prompted to use ePay.
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