	Records and Communication

	Name:                                     Date:     

	This Source of Evidence should be initiated during Cycle 1. 

	1.   Records  (4B)  

     Briefly describe and show evidence of :      
      a. Routine classroom events (e.g. attendance, completion of assignments, etc.)     
      b. Individual student learning/progress     
      c. Non-instructional matters (e.g. permission slips, picture money, equipment inventories, etc.)     


	2.    Communication  (4C)  

       Describe the ways that you communicate with students and families regarding:
      

a. The students’ learning

     
b. The instructional program in which the student is involved
     
c. The ways that families could become involved in their studends’ learning

     
Reflect on how your efforts to communicate with students and families had a positive impact on the environment in your classroom and how they could be improved.
     



Guidelines for Developing Records and Communications can be found on p 12 of KTIP Handbook
