
[image: image2.png]EPSB
Education

Standards Board



   

ANNUAL STATE-ONLY INSTITUTIONAL DATA REPORT 2012-2013
Education Professional Standards Board (EPSB)

Division of Educator Preparation

[Adapted from the format of the Professional Education Data System (PEDS) sponsored by the American Association of Colleges for Teacher Education (AACTE) and the National Council for Accreditation of Teacher Education (NCATE)]
State-only accredited institutions complete the Annual State-Only Institutional Data Report in a format adapted from the PEDS Data System and the AACTE/NCATE for submission to the EPSB, Division of Educator Preparation.  

The reporting format of the Annual State-Only Institutional Data Report-2013 has been revised to be more user-friendly.  The report will be completed in a Microsoft Excel workbook in spreadsheet format.  While still somewhat consistent with the AACTE/NCATE format submitted by NCATE/state accredited institutions, the 2009 format has been developed to collect and disaggregate institutional data more specifically-related to Kentucky institutions and to complete the Kentucky Educator Preparation Program (KEPP) Report Card.
**Please note the reporting year indicated on the spreadsheets.  The reporting year will vary to be consistent with the reporting year of the EPSB Admission Data and Exit Reports).   

The Annual State Only Institutional Data Report consists of three parts, Parts A, B, and C.

Part A: Report of Institutional, Unit, Contact, and Program Data 
Part B: Report of Enrollment, Program Completers, Faculty and Fiscal Data 

Part C:  The response to the NCATE Standards and Areas of Improvement.   
Following are instructions for Parts A and B and information regarding Part C. 

Parts A, B and C are to be submitted by January 15, 2014.
PARTS A AND B 

INSTRUCTIONS

 FOR THE 

ANNUAL STATE-ONLY 

2012-2013 INSTITUTIONAL DATA REPORT

[EPSB Adapted Format of AACTE/NCATE Professional Education Data System]

Part A and Part B have been separated into two different Microsoft Excel workbooks.  Selected data from these reports are used by the EPSB for EPSB Kentucky Educator Preparation Program (KEPP) Report Card. 

1. Save the attached Excel Workbooks to your computer’s hard drive 
2. DO NOT CHANGE THE FORMATTING OR LAYOUT OF THE WORKBOOKS. 

3. Enter the appropriate data in Part A and Part B workbooks.  Each workbook has multiple spreadsheets.  You can manipulate the spreadsheets by clicking on the tabs found at the bottom of the workbook.  

4. There are specific instructions and helpful comments found in most column headings of the spreadsheets. To find these, you will need to hover over the column heading with the mouse.  Comment boxes will then appear with information to help complete the report.  Contained within this document, you will also find detailed instructions the Part A and B workbooks and their corresponding spreadsheets.

5. You will need to save your work each time you close.  

6. Make sure that both Part A and Part B are fully and accurately completed before submitting the workbooks to EPSB. 

Please submit a digital copy via e-mail to epsb.aeinfo@ky.gov  no later than January 15, 2014.   If you have questions regarding Parts A and B, please Lauren Graves at 502-782-2144 or send an email to lauren.graves@ky.gov.
The Integrated Postsecondary Education Data System (IPEDS) Report completed by your registrar and the IPEDS Financial Survey may be useful in completing this report.   If you have additional questions after reading instructions for Parts A and B or Part C, please contact Lauren Graves, Program Consultant, Division of Educator Preparation; lauren.graves@ky.gov or 502-782-2144.
PART C

A report form for Part C is not included with this document.   Full instructions can be found as an attachment in the email sent to each institution. Part C is to be submitted as a separate document by January 15, 2014.
The Annual Report Part C requests an update of contact information and a report of institutional activities in the past year related to NCATE standards and the Areas for Improvement cited in the institution’s most recent BOE Report.  

Part A: This section of the report is devoted to institutional, unit and program demographic data.  
Please supply information for all required fields on each spreadsheet.  It is very important that EPSB has correct information for your institution.  Many of the fields in this report will be pre-populated based on existing information maintained at the EPSB.  Please verify this information and make changes as necessary.

Part A-1:  Institutional Data
The fields in this spreadsheet will be pre-populated based on information that the EPSB has for the institution. Please verify the data and make changes as necessary. If a field is not pre-populated and it is a required field (marked by a red asterisk), please enter the information.  This information will be used in all official references to the institution.

Data Definitions 

Date Submitted (Required Field): The date of the last report submitted shows here; please update.   

Institutional ID# (Required Field): The identification number issued by ETS, also known as the Praxis Attending Institution Recipient Code.
Institution Name (Required Field): The name of the college or university.

Institution Address 1 (Required Field): Street address of the institution.

Address 2 (Optional Field): Other address information such as PO Box number or Suite number.
City (Required Field): The city name of the institution’s address.
State (Required Field): The two-letter abbreviation of the state in the institution’s address. (e.g., KY).
Zip (Required Field): The 5 or 9 digit zip code of the institution’s address.

Institution Phone (Required Field):  The main phone number for the institution. 
Use the following format:  555-123-4567 with hyphens ONLY between the numbers.
Part A-2a:  Unit Data Spreadsheet
All fields in this spreadsheet will be pre-populated based on information that the EPSB has for the unit. Please verify the data and make changes as necessary. The Branch Campus column will not be pre-populated. If the unit has approved programs at a branch campus please indicate by putting a 1 in the field and make sure to complete the Branch Campus Data Spreadsheet. If the unit does not have branch campus programs, leave the field blank and skip the branch campus spreadsheet.
Data Definitions
Unit Name (Required): Official Name of the unit

Address (Required): Mailing street address for the unit

City (Required): City in the mailing address for the unit

State (Required): The two-letter abbreviation of the state in the unit’s address. (e.g., KY)

Zip (Required): The 5 or 9 digit zip code in the mailing address for the unit

Phone Number (Required): The phone number for the unit. 
Use the following format:  555-123-4567 with hyphens ONLY between the numbers 
Branch Campus (Optional): A Branch campus is a campus not located in the same site as the parent institution. Enter a 1 in the field if the unit offers 1 or more programs at one or more branch campuses. If the unit does not have branch campus programs leave the field blank. 
About the Preparation Program (Required): This text comes from the "About the Preparation Program" section of the KEPP report card. Please review and make any necessary changes to this text so that the updates can be made on the EPSB KEPP Report webpage.

Comments (Optional): Field used to include additional information to the EPSB about the unit or to make comments on the information supplied in this spreadsheet.
Part A-2b:  Branch Campus Data Spreadsheet
This spreadsheet is to be completed ONLY if the unit offers one or more programs at one or more branch campuses.  A Branch campus is defined as a campus not located in the same site as the parent institution.

Data Definitions

Branch Campus Name (Required): Official name of the branch campus
Program Code Offered (Required): Program code for programs offered on the branch campus. The program codes for the unit are listed in the Appendix A spreadsheet. If a branch campus offers more than 1 program, a new row must be used for each additional program; however, only the branch campus name, program code, program coordinator and program coordinator email must be supplied in the additional rows.

Program Coordinator Name (Required): Full legal name of the program coordinator (may be unit head or another person who is responsible for managing an entire program within the unit).
Program Coordinator Email Address (Required): Email address for the program coordinator

Branch Campus Address (Required): Street address for the branch campus
City (Required): The city in the mailing address for the branch campus

State (Required): The two-letter abbreviation of the state in the branch campus mailing address. (e.g., KY)
Zip (Required): The 5 or 9 digit zip code in the branch campus mailing address
Phone Number (Required): The phone number for the branch campus 
Use the following format:  555-123-4567 with hyphens ONLY between the numbers
Comments (Optional): Field used to include additional information to the EPSB about the branch campus or to make comments on the information supplied in this spreadsheet.
Part A-3: Contact Data Spreadsheet
This spreadsheet collects information for the following institutional and unit contacts: CEO/President of the institution, Unit Head, Accreditation Visit Coordinator, Certification Officer, Admission Data Officer, Exit Data Officer, Institutional Data Report Officer (person completing this report), and Field Placement Coordinator. If a contact has multiple roles/titles, complete all required fields for the first role and then for all other roles only enter the contact's name. If multiple people are the contact for a particular role, insert a row(s), and complete the row for the contact including the contact id and contact role/title.  

Data Definitions:

Contact ID:

Contact Role/Title: Pre-populated with those roles/titles that the EPSB will track.  Information for these roles is required except for the field placement coordinator.
Contact First Name (Required): legal first name of the contact
Contact Middle Name (Optional): legal middle name of the contact
Contact Last Name (Required): legal last name of the contact
Address (Required): Street address for the contact
City (Required): The city in the mailing address for the contact
State (Required): The two-letter abbreviation of the state in the contact’s mailing address. (e.g., KY)
Zip (Required): The 5 or 9 digit zip code in the contact’s mailing address
Phone Number (Required): The phone number for the contact 
Use the following format:  555-123-4567 with hyphens ONLY between the numbers
Email Address (Required): Email address for the Contact
Contact Change: If the contact has changed since the last report, enter a 1 in the field.  If the contact has not changed, leave the field blank.
Date of Change:  If the contact has changed since the last report, enter the date of the change.  If the contact has not changed, leave the field blank.

Comments (Optional): Field used to include additional information to the EPSB about the contact or to make comments on the information supplied in this spreadsheet.
Part A-4:  Program Data Spreadsheet
The unit’s programs are pre-populated on this spreadsheet based on the unit’s current approved program as listed on the EPSB website.  The pre-populated columns are shaded gray. Please verify the program information and make corrections as necessary. Then fill-in any blank fields based on the directions found in the data definitions for this spreadsheet as well as the comments found on the spreadsheet. If corrections/additions/deletions are made to a program(s), document the change(s) in the comments column for the program(s).
Data Definitions

Certification Code: EPSB code used to identify the certification that would be issued upon successful completion of a teacher preparation program.

Program Code: EPSB code used to identify teacher preparation programs.
Program Type:  A categorical designation for related sets of programs, as determined by the EPSB.  See the glossary for a detailed explanation of these types.

Program Name:  The name created by the EPSB to describe a program.
Alternative Route Option: See the glossary for a detailed explanation of alternative route programs and the applicable university options (option 6 or option 7).  If the program is an alternative route program, the correct option number (6 or 7) will be indicated in this field for the program.  If the program is not an alternative route program, the field will be blank.

Program Coordinator (Required): Contact who is responsible for managing the program
Program Coordinator Email (Required): Email address for the program coordinator
Does the program offer one or more distance learning courses: See glossary for definition of a distance learning course.  If the program offers at least 1 distance learning course, put a 1 in the field.  Otherwise leave the field blank.

Are all courses in the program distance learning courses: If the program offers at least 1 distance learning course based on the answer in the previous field, this question must be answered.  If the program does not offer distance learning courses, skip this field.  If all the courses for the program are distance learning courses, enter a 1 in the field.  Otherwise, enter a 0 in the field.

Is the program nationally accredited: This is a program within the unit that is already accredited by another specialized accrediting organization. See the glossary for further information. If the program is nationally accredited, enter a 1 in the field, otherwise leave the field blank.
Comments/Corrections:  Field used to include additional information to the EPSB about the unit’s programs or to make comments on the information supplied in this spreadsheet.  Corrections that need to be made to a program should be listed in this field.
Part B: This section of the report is devoted to Enrollment, Program Completers, Faculty, and Fiscal Data
Please supply information for all required fields on each spreadsheet.  It is very important that EPSB has correct information for your institution. Many of the fields in this report will be pre-populated based on existing information maintained at the EPSB. Please verify this information and make changes as necessary.
Part B-1:  Institutional Enrollment Totals
Indicate the ethnicity/race totals for all students, by type, enrolled at the institutions from September 1, 2012- August 31, 2013. The type code, type, and reporting year columns are pre-populated in this spreadsheet.  
Data Definitions

Type Code: Pre-populated field. This is a code used internally by the EPSB.
Type: Pre-populated field. This field is used to indicate the type of student reporting to include undergraduate/graduate males (full/part-time) and undergraduate/graduate females (full/part-time). See the glossary for definitions of these types.

Year: Pre-populated field. This field indicates the reporting year for the row.  Those rows highlighted in yellow would be for data from the prior reporting year.  These rows will not be used for the 2005-2006 report, but in all subsequent reports these fields will be pre-populated.
Nonresident alien (international): See the glossary for definition.
Black, non-Hispanic: See the glossary for definition.
American Indian or Alaskan Native: See the glossary for definition.
Asian or Pacific Islander: See the glossary for definition.
Hispanic: See the glossary for definition.
White, non-Hispanic: See the glossary for definition
Race/Ethnicity unknown: See the glossary for definition
Total:  Pre-populated field. Totals are automatically calculated based on data entered in columns D – J
Part B-2: Program Enrollment Data
The report year for enrollment data is defined as September 1, 2012- August 31, 2013 to be consistent with the EPSB Admission Report. 

Part B-2a Female Program Enrollment Data
Indicate the unit’s total female candidates who were actively participating in a program, from September 1, 2012- August 31, 2013 disaggregated by race/ethnicity. Do NOT include any candidates who were exited, for ANY reason, during the reporting year. Do not leave any fields blank.  If there were no candidates actively participating in a program of a particular race/ethnicity, then enter 0 in the corresponding field. Please verify the program information and make corrections as necessary.
Data Definitions

Certification Code: EPSB code used to identify the certification that would be issued upon successful completion of a teacher preparation program.

Program Code: EPSB code used to identify teacher preparation programs
Program Type: A categorical designation for related sets of programs, as determined by the EPSB.  See the glossary for a detailed explanation of these types.

Program Name: The name created by the EPSB to describe a program.
Alternative Route Option: See the glossary for a detailed explanation of alternative route programs and the applicable university options (option 6 or option 7). If the program is an alternative route program, the correct option number (6 or 7) will be indicated in this field for the program.  If the program is not an alternative route program, the field will be blank.
Nonresident alien (international): See the glossary for definition.
Black, non-Hispanic: See the glossary for definition.
American Indian or Alaskan Native: See the glossary for definition.
Asian or Pacific Islander: See the glossary for definition.
Hispanic: See the glossary for definition.
White, non-Hispanic: See the glossary for definition.
Race/Ethnicity unknown: See the glossary for definition.
Total:  Pre-populated field. Totals are automatically calculated based on data entered in columns F-L.
Part B-2b Male Program Enrollment Data
Indicate the unit’s total male candidates who were actively participating in a program, from September 1, 2012- August 31, 2013, disaggregated by race/ethnicity. Do NOT include any candidates who were exited, for ANY reason, during the reporting year. Do not leave any fields blank.  If there were no candidates actively participating in a program of a particular race/ethnicity, then enter 0 in the corresponding field. Please verify the program information and make corrections as necessary.
Data Definitions

Certification Code: EPSB code used to identify the certification that would be issued upon successful completion of a teacher preparation program.

Program Code: EPSB code used to identify teacher preparation programs.
Program Type:  A categorical designation for related sets of programs, as determined by the EPSB.  See the glossary for a detailed explanation of these types.

Program Name: The name created by the EPSB to describe a program.
Alternative Route Option:  See the glossary for a detailed explanation of alternative route programs and the applicable university options (option 6 or option 7).  If the program is an alternative route program, the correct option number (6 or 7) will be indicated in this field for the program.  If the program is not an alternative route program, the field will be blank.

Nonresident alien (international):  See the glossary for definition.
Black, non-Hispanic:  See the glossary for definition.
American Indian or Alaskan Native:  See the glossary for definition.
Asian or Pacific Islander:  See the glossary for definition.
Hispanic: See the glossary for definition.
White, non-Hispanic: See the glossary for definition.
Race/Ethnicity unknown: See the glossary for definition.
Total:  Pre-populated field. Totals are automatically calculated based on data entered in columns F-L.
NOTE:  TIME FRAME DATES FOR PROGRAM COMPLETION DIFFERS FROM ADMISSIONS DATES.
Part B-3: Unit Program Completion Data
The report year for program completion data is defined as September 1, 2012 to August 31, 2013 to be consistent with the EPSB Exit Report. 

Part B-3a Female Program Completion Data
Indicate the unit’s total female program completers by race/ethnicity. Only include data for candidates who completed the program, for ANY Reason, from September 1, 2012 to August 31, 2013. Enter 0 if no candidates of that race/ethnicity completed the program during the reporting year. Please verify the program information and make corrections as necessary.
Data Definitions

Certification Code: EPSB code used to identify the certification that would be issued upon successful completion of a teacher preparation program.

Program Code: EPSB code used to identify teacher preparation programs.
Program Type: A categorical designation for related sets of programs, as determined by the EPSB.  See the glossary for a detailed explanation of these types.

Program Name: The name created by the EPSB, based on certification area, to describe a program.
Alternative Route Option:  See the glossary for a detailed explanation of alternative route programs and the applicable university options (option 6 or option 7).  If the program is an alternative route program, the correct option number (6 or 7) will be indicated in this field for the program.  If the program is not an alternative route program, the field will be blank.

Nonresident alien (international):  See glossary for definition
Black, non-Hispanic: See the glossary for definition.
American Indian or Alaskan Native: See the glossary for definition.
Asian or Pacific Islander: See the glossary for definition.
Hispanic: See the glossary for definition.
White, non-Hispanic: See the glossary for definition.
Race/Ethnicity unknown: See glossary for definition.
Total: Pre-populated field. Totals are automatically calculated based on data entered in columns F-L.
Part B-3b Male Program Completion Data
Indicate the unit’s total male program completers by race/ethnicity.  Only include data for candidates who completed the program, for ANY Reason, from September 1, 2012 to August 31, 2013. Enter 0 if no candidates of that race/ethnicity completed the program during the reporting year. Please verify the program information and make corrections as necessary.
Data Definitions

Certification Code: EPSB code used to identify the certification that would be issued upon successful completion of a teacher preparation program.

Program Code: EPSB code used to identify teacher preparation programs
Program Type: A categorical designation for related sets of programs, as determined by the EPSB.  See the glossary for a detailed explanation of these types.

Program Name: The name created by the EPSB to describe a program
Alternative Route Option: See the glossary for a detailed explanation of alternative route programs and the applicable university options (option 6 or option 7).  If the program is an alternative route program, the correct option number (6 or 7) will be indicated in this field for the program.  If the program is not an alternative route program, the field will be blank.

Nonresident alien (international): See glossary for definition.
Black, non-Hispanic: See the glossary for definition.
American Indian or Alaskan Native: See the glossary for definition.
Asian or Pacific Islander: See the glossary for definition.
Hispanic: See the glossary for definition.
White, non-Hispanic: See the glossary for definition.
Race/Ethnicity unknown: See the glossary for definition.
Total:  Pre-populated field.  Totals are automatically calculated based on data entered in columns F-L.
Part B-4 Education Unit Enrollment Totals (READ ONLY)
View the unit’s total number of candidates actively participating in programs (including program completers), from September 1, 2012 to August 31, 2013, disaggregated by race/ethnicity. The data in this sheet is compiled from Part B-2 and Part B-3. If changes were made to the programs in Part B-2 and B-3, EPSB staff will make the corresponding changes on this spreadsheet once you submit the data. No data should be entered on this sheet.

Part B-5: Professional Education Faculty 

Part B-5a Professional Education Faculty Demographics
Indicate gender and race/ethnicity of the professional education faculty that are employed full-time, part-time or adjunct. The count should include those individuals employed by the college or university, including graduate teaching assistants who teach one or more courses in education, provide services to candidates (e.g., advising), supervise clinical experiences, or administer some portion of the unit. 
Data Definitions

Type Code:  Pre-populated field.  This is a code used internally by the EPSB
Type:  Pre-populated field.  This field is used to indicate the faculty type as Full-time, Part-time or Adjunct.  See the glossary for definitions of these types.
Gender:  Pre-populated field.  This field is used to indicate the gender differences between the faculty.
Year:  Pre-populated field.  This field indicates the reporting year for the row.  The current year is from September 1, 2012 to August 31, 2013.  Those rows highlighted in yellow would be for data from the prior reporting year.  These rows will not be used for the 2005-2006 report, but in all subsequent reports these fields will be pre-populated.
Nonresident alien (international): See the glossary for definition.
Black, non-Hispanic: See the glossary for definition.
American Indian or Alaskan Native: See the glossary for definition.
Asian or Pacific Islander: See the glossary for definition.
Hispanic: See the glossary for definition.
White, non-Hispanic: See the glossary for definition.
Race/Ethnicity unknown: See the glossary for definition.
Total:  Pre-populated field. Totals are automatically calculated based on data entered in columns E – K.
Part B-5b Education Faculty Teaching Load
Indicate the number of credit hours that full-time, part-time or adjunct faculty members in professional education taught initial certification program courses, advanced program courses or both initial and advanced program courses from September 1, 2012 to August 31, 2013.
Data Definitions

Type: Pre-populated field.  This field is used to indicate the faculty type as Full-time, Part-time or Adjunct.  See the glossary for definitions of these types.
Year: Pre-populated field. This field indicates the reporting year for the row.  The current year is from September 1, 2012 to August 31, 2013. Those rows highlighted in yellow would be for data from the prior reporting year. These rows will not be used for the 2005-2006 report, but in all subsequent reports these fields will be pre-populated.
Teaching ONLY initial certification program course (Hours): See glossary for definition of initial program.
Teaching advanced program courses (Hours): See the glossary for definition of advanced program.
Teaching initial and advanced program courses (Hours): See the glossary for definition of initial and advanced programs.
Total: Pre-populated field. Totals are automatically calculated based on data entered in columns C – E.
Part B-5c Education Faculty Qualifications
Indicate the number professional education faculty by qualification. The count should include those individuals employed by the college or university, including graduate teaching assistants who teach one or more courses in education, provide services to candidates (e.g., advising), supervise clinical experiences, or administer some portion of the unit.
Data Definitions

Type:  Pre-populated field. This field is used to indicate the faculty qualification type as Terminal Degreed or Exceptional Experience. See the glossary for definitions of theses types.

Year: Pre-populated field.  This field indicates the reporting year for the row.  The current year is from September 1, 2012 to August 31, 2013. Those rows highlighted in yellow would be for data from the prior reporting year. These rows will not be used for the 2005-2006 report, but in all subsequent reports these fields will be pre-populated.
Full-time faculty: See the glossary for definition.
Part-time, not adjunct:  See the glossary for definition.
Adjunct faculty: See the glossary for definition.
Total: Pre-populated field. Totals are automatically calculated based on data entered in columns C – E.
Part B-6

Part B-6 Fiscal Revenues and Expenditures
Indicate financial data for your institution and the education unit. 
Data Definitions

Type:  Pre-populated field. This field is used to indicate the faculty qualification type as Terminal Degreed or Exceptional Experience. See the glossary for definitions of theses types.

Year:  Pre-populated field. This field indicates the reporting year for the row. The current year is from September 1, 2012 to August 31, 2013.Those rows highlighted in yellow would be for data from the prior reporting year.  These rows will not be used for the 2005-2006 report, but in all subsequent reports these fields will be pre-populated.
Private gifts, grants and/or contracts:  See the glossary for definition.
Yearly Budget: Yearly budget for the education unit ONLY
Total Revenue: Pre-populated field. Totals are automatically calculated based on data entered in columns C and D.
Instruction Expenditures:  See the glossary for definition.
Academic Support Expenditures: See the glossary for definition.
Operating Costs: See the glossary for definition.
Professional Development Expenditures: See the glossary for definition.
Technology Expenditures: See the glossary for definition.
Research Expenditures: See the glossary for definition.
Total Expenditures:  Pre-populated field. Totals are automatically calculated based on data entered in columns F – K.
EPSB

Adapted Format of 

AACTE/NCATE
2006 Professional Education Data System


GLOSSARY
Academic Support (Expenditures): Expenditures for the support services that are an integral part of the institution's primary mission of instruction, research, or public service, including expenditures for libraries, museums, galleries, audiovisual services, academic computing support, ancillary support, academic administration, personnel development, and course and curriculum development. Also includes expenditures for veterinary and dental clinics if their primary purpose is to support the institutional program. 

Adjunct Faculty: A faculty position where one has an occasional or temporary affiliation with an institution or another faculty member in performing a duty or service in an auxiliary capacity. 

Advanced Program: Programs at the post baccalaureate level for (1) those that have previously completed initial teacher preparation requirements; and/or (2) for the preparation of other professional school personnel. Advanced preparation programs commonly award graduate credit and include master's, specialist, and doctoral degree programs as well as non-degree licensure programs offered at the graduate level. 

Alternative Route to Certification 
(Option 6):  This is the University alternative route program and is defined in KRS 161.048.7 as follows:

“With approval of the Education Professional Standards Board, a university may provide an alternative program that enrolls students in a post baccalaureate teacher preparation program concurrently with employment as a teacher in a local school district. A student in the alternative program shall be granted a temporary provisional certificate and shall be a candidate in the Kentucky teacher internship program, notwithstanding provisions of KRS 161.030. A student may not participate in the internship program until the student has successfully completed the assessments required by the board. The temporary provisional certificate shall be valid for a maximum of one (1) year, and may be renewed two (2) additional years, and shall be contingent upon the candidate's continued enrollment in the preparation program and compliance with all requirements established by the board. A professional certificate shall be issued upon the teacher candidate's successful completion of the program, the internship requirements, and all assessments required by the board.”

(Option 7):  Any candidate in an approved Option 7 program must complete the required hours of instruction (as 
detailed in KRS 161.048.8b) prior to or during the first year of issuance of a temporary provisional 
certificate.  See KRS.16.048.8 for further details.
American Indian or Alaska Native: A person having origins in any of the original peoples of North America and who maintains cultural identification through tribal affiliation or community recognition. 

Asian or Pacific Islander: A person having origins in any of the original peoples of the Far East, Southeast Asia, the Indian Subcontinent, or Pacific Islands. This includes people from China, Japan, Korea, the Philippine Islands, American Samoa, India, and Vietnam. 

Bachelor’s Degree: An award (baccalaureate or equivalent degree, as determined by the Secretary of the U.S. Department of Education) that normally requires at least four years but not more than five years of full-time equivalent college-level work. This includes ALL bachelor’s degrees conferred in a five-year cooperative (work-study plan) program. (A cooperative plan provides for alternate class attendance and employment in business, industry, or government; thus, it allows students to combine actual work experience with their college studies.) Also, it includes bachelor’s degrees in which the normal four years of work are completed in three years. 

Black, non-Hispanic: A person having origins in any of the black racial groups of Africa (except those of Hispanic origin). 

CAS/Specialist: 

CAS: Certificate of Advanced Studies -- A post master's course of study related to state certification (licensure) for fields other than elementary or secondary teaching (e.g., reading, counseling). 

Specialist: A graduate-level program that leads to a Specialist degree 

Classification Of Instructional Programs (CIP): An NCES publication that provides a numerical classification and standard terminology for secondary and postsecondary instructional programs. 

CIP Code: A six-digit code in the form xx.xxxx that identifies instructional program specialties within educational institutions. 

Credit Hour: A unit of measure representing an hour (50 minutes) of instruction over a 15-week period in a semester or trimester system or a 10-week period in a quarter system. It is applied toward the total number of hours needed for completing the requirements of a degree, diploma, certificate, or other formal award. 

Degree: An award conferred by a college, university, or other postsecondary education institution as official recognition for the successful completion of a program of studies. 

Doctorate Degree: The highest award a student can earn for graduate study. The doctorate degree can include a Doctor of Education, Doctor of Juridical Science, Doctor of Public Health, and the Doctor of Philosophy. 

Endowment Income: Consists of: (1) the unrestricted income of endowment and similar funds; (2) restricted income of endowment and similar funds to the extent expended for current operating purposes, and (3) income from funds held in trust by others under irrevocable trusts. Excludes capital gains or losses unless the institution has adopted a spending formula by which it expends not only the yield but also a prudent portion of the appreciation of the principle. Gains spent for current operations are treated as transfers rather than endowment income. 

Distance Learning: Refers to education or training courses delivered to remote (off campus) location(s) via video (live or prerecorded), or computer technologies. Courses conducted exclusively on campus are not included in the definition; courses conducted exclusively via written correspondence are also not included. Distance learning also does not include courses in which the instructor travels to a remote site to deliver instruction in person. 

Full-time faculty:  Professional education faculty with full-time assignments in the professional education unit as instructors, professors at different ranks, and administrators. 

Full-Time Student:

Undergraduate - A student enrolled for 12 or more semester credits, or 12 or more quarter credits, or 24 or more contact hours a week each term. 

Graduate - A student enrolled for 9 or more semester credits, or 9 or more quarter credits, or students involved in thesis or dissertation preparation that are considered full time by the institution. 

Graduate Student: A student who holds a bachelor’s or first professional degree, or equivalent, and is taking courses at the post-baccalaureate level. 

Hispanic: A person of Mexican, Puerto Rican, Cuban, Central or South American, or other Spanish culture or origin, regardless of race. 

Initial Program: Programs at baccalaureate or post baccalaureate levels that prepare candidates for the first license to teach. They include five year programs, master’s programs, and other post-baccalaureate and alternate route programs that prepare individuals for their first license in teaching.
Institutional ID#:  The identification number issued by ETS (e.g., Praxis Attending Institution Recipient Code).
Instruction (Expenditures): Expenditures of the colleges, schools, departments, and other instructional divisions of the institution and expenditures for departmental research and public service that are not separately budgeted are included in this category, including expenditures for credit and noncredit activities. Excludes expenditures for academic administration where the primary function is administration (e.g., academic deans). Also includes general academic instruction, occupational and vocational instruction, special session instruction, community education, preparatory and adult basic education, and remedial and tutorial instruction conducted by the teaching faculty for the institution's students. 

Integrated Postsecondary Education Data System (IPEDS): IPEDS conducted by the National Center for Education Statistics. IPEDS began in 1986 and involves annual data collections. Survey questionnaires are sent to all postsecondary institutions eligible for federal student financial aid, as determined by the Office of Postsecondary Education, U.S. Department of Education. 

Master’s degree: An award that requires the successful completion of a program of study of at least the full-time equivalent of one but not more than two academic years of work beyond the bachelor’s degree. 

Nationally Accredited Program: Any program within a unit that is already accredited by another specialized accrediting organization.  In particular, NCATE recognizes the following specialized accrediting organizations:

· American Assembly of Collegiate Schools of Business (AACSB)

· American Association of Family and Consumer Sciences (AACS)

· American Library Association (LAN)

· American Psychological Association (APA)

· American Speech-Language-Hearing Association (ASHA)

· Council for Accreditation of Counseling and Related Educational Programs (CACREP)

· National Associations of Schools of Art and Design (NASAD)

· National Association of Schools of Dance (NASD)

· National Association of Schools of Music (NASM), and

· National Association of Schools of Theatre (NAST)

Nonresident alien: A person who is not a citizen or national of the United States and who is in this country on a visa or temporary basis and does not have the right to remain indefinitely. 

Operating Costs:  Funds expended specifically for the operation and activities of the unit. The funds are budgeted to maintain unit operations and support the unit. Examples are instructional expenses and supplies, etc.  

Part-time, not adjunct:  Professional education faculty who have less than a full time assignment in the professional education unit.  Some part-time faculty are full-time employees of the college or university with a portion of their assignments in the professional education unit. 
Part-Time Student: 

Undergraduate - A student enrolled for either 11 semester credits or less, or 11 quarter credits or less, or less than 24 contact hours a week each term. 

Graduate - A student enrolled for either 8 semester credits or less, or 8 quarter credits or less. 

Post-baccalaureate Certificate: An award that requires completion of an organized program of study requiring 18 credit hours beyond the bachelor’s; designed for persons who have completed a baccalaureate degree but do not meet the requirements of academic degrees carrying the title of master. 

Post-master’s certificate: An award that requires completion of an organized program of study of 24 credit hours beyond the master’s degree but does not meet the requirements of academic degrees at the doctoral level. 

Prior Year:  Rows in the Part B report that will be filled in by the EPSB based on the data submitted in the report from the prior year.  Each institution is to review these data and make corrections to the data as necessary.  Because the 2005-2006 report is the first year of the reformatted annual institutional data report, these fields will not be filled in and the institution can disregard these rows for this reporting cycle.  The rows were included in the 2005-2006 report to prepare institutions for future reporting responsibilities.    

Private Gifts, Private Grants, and/or Contracts (Revenues): Revenues from private donors for which no legal consideration is involved and from private contracts for specific goods and services provided to the funder as stipulation for receipt of the funds. Includes only those gifts, grants, and contracts that are directly related to instruction, research, public service, or other institutional purposes. These include monies received as a result of gifts, grants, or contracts from a foreign government. Also includes the estimated dollar amount of contributed services. 

Professional Education Faculty: Those individuals employed by a college or university, including graduate teaching assistants, who teach one or more courses in education, provide services to candidates (e.g., advising), supervise clinical experiences, or administer some portion of the unit. 

Professional Development Expenditures:  Funds budgeted specifically to provide professional development opportunities for faculty to develop new knowledge and skills to enhance teaching competence. Examples are attending workshops, conferences, trainings or other professional development activities, self initiated or sponsored by the unit

Program: A combination of courses and related activities organized for the attainment of broad educational objectives as described by the institution. 

Program Completers: Students who complete professional education programs in the institution. Such programs include those intended to prepare students for licensure; to culminate in a degree; to provide endorsement credentials; to provide professional development, or for other purposes. To complete a program does not necessarily mean licensure was obtained or degree earned.  

Program Coordinator:  The person designated by the unit to manage an individual program within the unit
Program Type:  A categorical designation of a program as determined by the EPSB.  Program types include the following:


Initial Certification Programs (Bachelors level)

· IECE (traditional route and/or alternative route)
· Elementary (traditional route and/or alternative route)
· Middle School (traditional route and/or alternative route)
· Secondary School (traditional route and/or alternative route)
· P-12  (traditional route and/or alternative route)
· P-5 (traditional route and/or alternative route)
· Exceptional Children (traditional route and/or alternative route)

Initial Certification Programs (Masters Level)
· IECE (traditional route and/or alternative route)
· Elementary (traditional route and/or alternative route)
· Middle School (traditional route and/or alternative route)
· Secondary School (traditional route and/or alternative route)
· P-12  (traditional route and/or alternative route)
· P-5 (traditional route and/or alternative route)
· Exceptional Children (traditional route and/or alternative route)
Non-initial Certification Programs
· Extensions

· 5th year Rank II 

· Rank I
Public Service (Expenditures): Funds budgeted specifically for public service and expended for activities established primarily to provide non-instructional services beneficial to groups external to the institution. Examples are seminars and projects provided to particular sectors of the community and expenditures for community services and cooperative extension services. 

Race/Ethnicity: Category used to describe groups to which individuals belong, identify with, or belong in the eyes of the community. The categories do not denote scientific definitions of anthropological origins. A person may be counted in only one group. 

Race/Ethnicity Unknown: Category used to classify students or employees whose race/ethnicity is not known and whom institutions are unable to place in one of the specified racial/ethnic categories. 

Research (Expenditures): Funds expended for activities specifically organized to produce research outcomes and commissioned by an agency either external to the institution or separately budgeted by an organizational unit within the institution. Does not include non-research expenditures (e.g., training). 

Student Services (Expenditures): Funds expended for admissions, registrar activities, and activities whose primary purpose is to contribute to students' emotional and physical well-being and to their intellectual, cultural, and social development outside the context of the formal instructional program. Examples are career guidance, counseling, financial aid administration, and student health services (except when operated as a self-supporting auxiliary enterprise). 

Technology Education: The study of technology, which provides an opportunity for students to learn about the processes and knowledge related to technology that is needed to solve problems and extend human capabilities. 

Technology Expenditures:  Funds budgeted specifically to provide and support faculty and candidates with adequate technology resources and adequate information technology needed to implement the unit’s assessment system. Examples are computer labs, PC’s for faculty, multi media equipment, software, platforms for data collection and reporting.

Technology, Use of: What candidates must know and understand about information technology in order to use it in working effectively with students and professional colleagues in the (1) delivery, development, prescription, and assessment of instruction; (2) problem solving; (3) school and classroom administration; (4) educational research; (5) electronic information access and exchange; and (6) personal and professional productivity. 

Tenure: Status of a personnel position, or a person occupying a position or occupation, with respect to permanence of position. 

Tenure Track: Status of personnel positions that lead to consideration for tenure. 

Undergraduate: A student enrolled in a four- or five-year bachelor’s degree program, an associate degree program, or a vocational or technical program below the baccalaureate. 

White, Non-Hispanic: A person having origins in any of the original peoples of Europe, North Africa, or the Middle East (except those of Hispanic origin). 
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